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Checklist Template
) (
ITEM
/TAS
K
PERSON RESPONSIBLE
ACTIVITIES
DUE DATE/TIME
DONE
PENDING
) (
EVENT TITLE:
 
_____________________________________________________
DATE: 
__________________________________________________________
__
) (
This checklist will help you plan and organize your event in the best way without omitting anything necessary to make your event special and splendid.
) (
CHECKLIST FOR EVENT
)



